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To set/change your Notification 

settings go to My Settings page.

Access to My Settings



Select Notification Settings tab and make 

your changes to “Get Notification For”

The confirmation message will display.

My Settings will open in a separate page.

Click Save to apply your Notification Settings. 

Go back to Section 12: Notifications or continue.



Click My Notification icon to 

open the Notifications window.



By selecting notification (checkmark the 

box), the More menu will appear. Clicking 

on More you will find the Delete option.

Notifications will be categorized 

on the basis of tabs.

Click the Flag Icon 

for Important.

You will find Tina standard 

options like Export, and 

Column Chooser options.

Click Notification hyperlink 

to open Notification window.

By updating columns, the Save 

Layout button will be shown. 

Click to save your changes.



You can mark notification as 

Important or Unread.

Also, Notification can be Deleted.

You will see Notification subject 

on the window Header.

Go back to Section 12: Notifications.


