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From the Favorites screen Options

menu select the Discussion Board link 

to open the Discussion Board window.

Discussion Board link will be available 

from any Options menu - My Searches, 

Properties and pop-up windows.

Options menu lists all the information you can 

open on selected Object/Folder, depending on 

category type and security settings.



Any user with no Lock required can 

create a Post. Click the Subscription 

button to open Subscription window.
Show Conversations By pick list reflects all 

users who have posted or replied.

Discussion Board window supports Search. 

Enter key word and click the Search icon.

Refresh and Expand / Collapse buttons.

Options menu is available. 

Click to expand.

Go back to Section 11: Discussion Board or continue.



Enter/select user or role. 

You can Add any user.

Click Subscribe Me to add yourself 

to the conversation list.

Click Save to commit the changes.



Close the window.

The Unsubscribe Me button has been 

activated. You can unsubscribe yourself 

only. Click this button or X icon available 

corresponding to your name.



Click Save to start Discussion.

Options menu

You will be able to Upload 

File to the Post, Tag 

Users/Roles or Documents 

once the Discussion has 

been started.

Deleting post – only person 

who created the post can 

delete it (Owners) and 

Administrators.You can add Comments to the Post.

Add Post.

Note:

Subscribed users receive notification that 

they have been invited to participate in 

discussion. When notified user clicks the 

notification link, the Properties page with 

discussion board will  be presented.

Go back to Section 11: Discussion Board or continue.



Click hyperlink to open the 

Attachments window.



Checkmark the box and click 

the Download button.

Clicking on the specific version will lead you to 

download the specific file version.

Clicking on RID will open the Properties page. 

Go back to Section 11: Discussion Board or continue.



Poster/replier can tag anyone they wish.

Tagging adds user/role to subscription 

list for document. 



Note:

Tagged users receive notification that they 

have been invited to participate in 

discussion. When notified user clicks the 

notification link, the Properties page with 

discussion board will be presented.

Enter/select user or role. 

You can Add any user.

Click Save.

Go back to Section 11: Discussion Board


